Bengal Chemicals & Pharmaceuticals Ltd.

(A Government of India Enterprise)

6, Ganesh Chunder Avenue, Kolkata- 700013

Website: www.bengalchemicals.co.in

Employment Notification No. PER/0106/2026-2027/1 Date: 19/07/2026

Detailed Advertisement

Location : Kolkata

Department: HINDI

Name of Post

Assistant Hindi Officer/ Hindi Officer (On Contract)

Pay

Consolidated monthly remuneration around Rs. 30,000/- depending on
qualification and experience in relevant field. Statutory deductions will be
made at source. However, the management also reserves the right to offer
lower remuneration depending on the qualification, experience and
present pay.

Employment Type

PURELY CONTRACTUAL

Job Profile

Responsible for promoting and implementing the Official Language
Policies of the Company.

Translating official documents, manuals, circulars, reports and
technical literature from English to Hindi and vice versa.

Assisting various departments in noting, drafting, and creating original
correspondence in Hindi.

Preparing newsletters, annual reports, and brochures in Hindi and
English.

Enforcing rules and regulations mandated by the Government
Guidelines time to time.

Ensuring that official documents, signboards, and public notices are
issued bilingually (or entirely in Hindi depending on the region).
Ensure proper compliance with the Official Language Act and Rules in
all departments, Units of Company.

Conduct Hindi workshops, training sessions, and Hindi Pakhwada
(Hindi Fortnight) to encourage employees to use Hindi in daily
operations.

Vet and edit translated materials, annual reports, and website content in
the Hindi cell.

Assist in matters related to implementation of official language as
deemed necessary by the Competent Authority as and when required
from time to time.

To acquaint the employees with the provisions of Official Language
Act, Government Rules relating to Official Language.

Implementation of Official Language Rules and regulations.

Any other works related to Hindi Section assigned to him.

Exhibit capability to adhere to strict timelines and discipline.

Quialification- Essential

Master’s Degree in Hindi/ Hindi Translation with English as a subject
at the Bachelor’s Degree Level. Computer proficiency and typing skills
in both Hindi and English are also mandatory. The candidate should be
computer friendly and should have typing speed of 40 to 60 words per
minute and also should exhibit capability to adhere to strict timelines
and discipline.
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Experience 3 years post qualification Experience in Hindi and/ or translation work

from English to Hindi and vise versa or implementation of Official
Language Policies in Government, PSU of financial institution. Strong
proficiency in bilingual typing (MS Word/ MS Excel) and familiarity with
Al translation or terminology etc. Relaxation may be given for deserved
exceptional cases.

Age Limit Not exceeding 32 yrs (Relaxation by 5 years for SC/ ST /PWD candidates

and for others as per Govt. directives). Relaxation may be given for
deserved exceptional cases.

HOW TO APPLY

1) Please apply to the Sr. Manager (HR & Admin.), Bengal Chemicals & Pharmaceuticals Ltd.

(A Govt. Of India Enterprise), 6, Ganesh Chunder Avenue, Kolkata- 700013 by Post with
duly filled-in prescribed Application Form mentioned in the website along with all self-
attested copies of testimonials/ certificates in support of Date of Birth, Category, Educational,
Professional Qualifications and Experience only within 10/08/2026.

2) The envelope containing the application and supporting documents should be super-scribed

Vi.

Vil.

viil.

with “Employment Notification No. PER/0106/2026-2027/1 dated 19/07/2026” and “Applied
for Engagement of Assistant Hindi Officer/ Hindi Officer”.

GENERAL INFORMATION FOR ALL THE CANDIDATES

Applicants working in Govt./ Public Sector Undertaking/ Autonomous Bodies should apply
through proper channel. Candidates should submit a certificate from the employer/
competent authority that no vigilance/ disciplinary case is either pending or contemplated
against him/ her.

. Candidates upon selection are required to submit relieving letter from their present employer

(Govt./ Public Sector/ Private) and Medical Fitness Certificate at the time of joining the
Company, without which they will not be allowed to join.

iii. Application forms should be supported by self-attested photograph and documents in respect

of qualification, experience etc. of the candidates.

Incomplete applications or applications without self-attested copies of certificates/
testimonials or received after the last date are liable to be rejected.

The prescribed essential qualifications/ experience indicated above as bare minimum and
mere possession of the same will not entitle the candidates to be called for test/ interview.
The Company reserves the right to restrict the number of candidates to be called for
interview/ test to a reasonable number on the basis of qualifications and experience.

Bengal Chemicals & Pharmaceuticals Limited (A Govt. of India Enterprise) will not be
responsible for any postal delay.

The authority reserves the right to reject/ accept any/ all candidature without assigning any
reason.

Canvassing in any form will lead to the cancellation of the candidature. No interim queries
will be entertained.
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iX. Wrong declarations/ submission of false information or any other action contrary to law
shall lead to cancellation of the candidature at any stage. Even after selection of the
candidates, in case any of the information, which the candidates have furnished and/or will
furnish to the Company, proves to be false or incorrect at any stage of their employment/
engagement in the Company, their appointment/ engagement will be summarily terminated
forthwith without assigning any reason thereof.

X. The Company reserves the right not to fill up the post advertised, without assigning any
reason.

xi. In case of any dispute the decision of the Company will be final.

Last Date for receipt of applications: 10/08/2026

Page 3 of 6



T FfAwew vz sHRewen fafies

(3R TSR FHT TH 39HA)
6, Iroter =g Taw, Hrahrar- 700013
dTdIse: www.bengalchemicals.co.in

U srferereen w&ar : PER/0106/2026-2027/1 fewis: 19/07/2026

faeqa fasmae

T : Prerprar | fasmer @ B

9g FT ATH : e By ey / By 3ferdr (@faer w)

I Tt &t 7 deaar 3R wgHa F IR ) aester 30,000/~ TR H FATRS
ARG TIRHTAS &7 gl denfeies welfadl [HuaaR did o) &1 STeel| grelifsy,
YU AT, I AR TTAT AT F HUR W SEA HH IIRAAS &
R off FXfEa @ 8

VIR # TFR : | i GRageds

FIY 9T : o FHuell Y o Afat Fr FgrEr S AR W[ F@ I

WRFINF grards, A, oRuEl, Roet sk awddr @t &t
st & R i R & adsh & arpare wwam

RffeT Remt & fH F Rogor, yregor o #ifee R AR F@F &
HEAAT VSTl HIAT|

& va s # woER-afe, affs sfdes aor geasd ERR) R
HIET|

THT-FAT W SR fenfadet garr sfaard gt sk Rfaast & ey
HIET|

g AR F % FAFRF arards, e IR adefas gaan
gfasmdt (a1 & F HTAR g W F T #) s Fr 0y

Fuet & meft Qo 3k sFEAl A e fRAfATwE ik AwEt 1 sRa
HeTaTeleT GRARTT HI|

FHARET F T FEt # B &1 39w =@ F P v w@ g
B Frdeamenat, gfaor At ik B gwarer (R gw@aE) &1 3maea
HIET|

R v & sqarfea wwEh, aiffs R sk dewse @wEl 6 S
3R Fuge FEATI

aTH SR gaRT TAT-HAT T AARIFAGAR TS & FAeada §
Hafq AHET A FEIar ST

FAANET F ToaT A ik vesmw ¥ et @ fAeEt &
qIEaTAT § HGITT FHIAT

Ty AT 3 RfFEET &1 FRfEaaa|

R e & wafta F§ sy F& S 3¢ Whar 24w A

FAGICHAT HR HTAHT FT F3E F ITeleT FIA $T &TAAT TeRT FAT|
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fREY 3rerar RREY 3refare A FAdRR B U1 Fildedh TR W 36T wh Avg &
® F g JfAard &1 e va A kAt It F Hegel gaTel U SR Hierel
o Had &1 et @ Hogex HaTee H GET Bl dIRT O 3HEN THUT Af
40 ¥ 60 2reg wia e g =Ryl @y &), 38 RuRa gEa-dar &1 F35 T
TTele] e AT 3R AU W HI &THAT glell Mg T

3T o A & I fhdll TR fasmr, dderiaer &7 & 3uhaA (fvay)
3ryar o qeure & e iRvar 3Eeh @ e aur B @ el A e s
37YaT TSTATNT AT & HRilcadesl @ die ¥ HT HrAegd| SfaemT chor (TaTd
TS/TATH THAS) H Icpve GAIUIAT TAT FEA FEfOHAA (TIHS.) MR 3fefdre
JYAT AecTac G F ToT AW AT &1 AT T FHUROT A A
RIferdr geret @ S FeRelr gl

I AT

9

g 32 ¥ @ S A gl WUl AT S/ Sieeid/ e
(Msseggl) At 1 5 a¥ @I IG-AAT HA Qe dUT T HEGRAT A OHRA
WHR & gaferd At & aR Ig-AAT # ge e Hi Sl Ay 9.

AHA A Y WAT H g & 1 Fhd Bl

1)

AT hd HY

gege 3eFdl Suell I deEse W I FUIRA 3Mdes-ud $ faftad s, Sea-fdf,
Aoft, A Agar, AEAE—¥h Aegdl TAT 36qerd & FAST A @l To-HcAud JHA-
gAl/gerTE fr gfaat deed wX fgeTih 10/08/2026 dF 36 @RI fAFAfaf@d 9d W I
F- IS YU (AT HHYT Td TRITHeA) ST Hiddhed TS HARGCHod [AfAsS (AR
THR &I Teh 39h#) 6, 0N o Uy, Hlelehidl - 700013

TAGA-IT JUT Helded GEAGSll drel fwrs X Arafaf@d Tase ®9 @ 3ifhd gl ange-
VSR e §&ar : PER/0106/2026-2027/1, fetie : 19/07/2026 dur "®gd® &Y
FRAFRE 3wl (@fer & 3muR W) F 9g | d@faer @Ay &g smaea

T R & v aHeg Jeart

. O [Aem/aEaae 87 & 3UhA/EERd At § sRRa 35t 3T #reas @ 3mdea

HYET| AT U [AAFA/ETH TUHRT & Tg TA-TT GEIA AT g fF 3ok
Taeer IS HARAT IYAT HAHATCHS Tl o ol offad § 3R 1 & framrrehar g
gafad 3t & Fuell A FRUEU F GFET U aaA AT (TRl
&/fAS) @ FRFF-IT aUT RfScadhy head JAU-IT JTodd A glm, fSdd f9er 30¢
el 7 BTG el hT AT 6T & Swaf|
IMAeAd-99 & A1 3wl FT FT-cd qHAE HR & AdddH oy Jar Afere
TG, 3e7a 3Tie & Gl Toreet gl =R
QU 3MAE-UF AUl FO-HAMAT THIOT-GA/IRETET T qicdi & foer gied 3ides aar
JfaA fafy & 39a gred Mg foked ) fGu arda|
39 Ui s Afee gt va e =gaad INTEd g1 hdd gele glel fhar
337l T GAETVATETHR 8 JelTT STl T PR Yeled A HXM| Huell Aedar v 3Hgsra
& IMUR W GAET/AEThRR g JolU Sl arel 3t i dear 1 iFasera dar dw
AT W@ &1 ISR G el &
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6. SIS HiAGed TS FHATEIRFeH fAfALS (WRd TR 1 T 3ushaA) el o sre-faoia &
foT 3averr w167 gem

7. oy 9T HIs FROT aqrT fFEYy off 3raar T3 3mdeaAr I TSR IFUAT ITEAPR FId BT
IR I @ ¢l

8. el off YR T TR YoMTd 33Tl folkREd fohu S T MUR glom| 0 Heer & v a8
forar 8t 37aRA gode W faar @7gt fhar seem|

9. e GO, fAAT FueAr TET I YAl Af-faeey ®IS 3T w7 e H Tty 7 Tl
A TR W 3 foEd & & el 99 & 3wd o e el qarr &uelr @t
3l HIS IS IUAT USY IS Sl dlell Hls oIl AT YAl IToid IS el g, af
3gehr fAgfed 3ryar |ider 9T $I$ HRUT FATT deshlel HATST HT & ST

10. uell TS 1S HROT IAC AAAT T T o A 1 IUHR FI&AS @

11. frelr oft faarg & Rufa 7 Fush & Ao sifas g

ST UIed gt Y 3ifad faf¥r : 10/08/2026
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